
 

Click on the “job preferences” arrow to enter your job preferences (1).  For each preference, enter the 

grade level that you would like to teach (2), the subject that you would like to teach (3), and the 

schedule that you would like to teach (4).  If you do not have more than one preference, you only need 

to enter the “first preference” (5).  You may list the same schedule, level, or subject for multiple 

preferences.  Once you have filled in all of your preferences, click on the “save to resume” button (6).  

Once you have saved your preferences to your resume, click on the “next section” button (7).  PLEASE 

NOTE: schools may choose to search for applicants based on this information (i.e. a third grade science 

teacher); therefore, I strongly recommend that you complete it. 
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