
 

To enter your references, click on the “next section” button (1) in the “work experience” (2) section. 
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To add references, click on “add new” (3).  Teach Philadelphia requires that you enter the names and 

contact information for AT LEAST 3 references. 
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Enter the name of your reference (4).  Enter contact information for the reference including address (5), 

phone number (6), and e-mail (7).  Enter this person’s current position (i.e. Head of School or Vice 

President of Finance) (8).  Enter this person’s relationship to you (i.e. supervisor or direct report) (9).  

Enter the number of years that this person has known you (10).  Click on “save to resume” (11) to return 

to the references summary page. 
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Once you have entered at least three references, click on “next section” (12) to continue filling out your 

application. 
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